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JOINT INTELLIGTKCT STUDY PUBLISHING BOARD
LaSalle Building, 1034 Connecticut Ave., N. W.
Washington, D. Ci

1 July 1944

Subjectt: Instructions Regarding the Preparation of All JANIS Matarial
(This supersedes all previous instructions) '

1. 01 i§Slf‘C&t10n

A, Joint Army and Wavy Intelligence Studies (JANIS) will
normally be classified as "Confidential.!

B, The Chief of the Branch preparing a chapter of JANIS will
be responsible for determining the classification
(Restricted, Confidential ) of the text, illustrative
matter, and other material.

C. The classification of the text will be marked on the cover
of each chanters

D. The classification of the illustrative nmatter and other
material will be marked on the original and duplicates.

T. Over-classification must be avoidad. All matsrial in-
cluded will be assigned the lowest classification consis-
tent with security.

2. Preparation of Text

A. Manuscript will be submitted in trinlicatgﬁon 8 x 12%-inch
paper. The original will be on heavy napsr and the dupli~
cates on heavy second shezts. Triple spacing, indentations,
and style as illustrated on the attachsd sample page will
be followed. Note: right margin 1} inchass wide.

B. iaed-Przesof the manuscript will.be numbered consecutively.

Cv Zach topic will be mumbereds

D. In making cross references use topic numbar and letters.
(See sample page, Topic 51, B, (1) and 51, B, (2), a)

. Bach chapter will have a bibliography Drandrad in accord=
ance with the enclosed sampls. ' References 40 the bibli-
gg;aphx will be made only when there is special need to,
cite suthority. Reference, vhere nseded, will follow the
style set on the enclosed sampls page (Topic 51, A (1))

3- Prenaratlon of Illustrative Matter

A. Illustrative nattsr consists of tables, figures, and plans.

(1) Tables are material set in columns in a style that
distinguishes it from the text for ready roference of
many varticuliars or valuess

(2) Figures are illustrative materlal (maps, charts, photo~
graphs, drawings, etc. ) bound in with text.

(3) Plans are illustrative material too large to be bound
in with text, i.e., that require folding in two direc-
tions to come within JANIS proportions (10 x 13 5/8).

B. All illustrative material will be numbered conseentively in
each chapter in order of oceurrence; and will include chapter
nuwmber, isce Table II-1, Table II-2; Figure II-1, Figurs
II-2. (Roman numerals refer to chapter; arabic, to illus-
trations)

C. ALl illustrative material will be captionsd as shown in the

- following examples:

..1..

e ewe JANIS  INtsiw TFE &"
RESTRICTED -
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HESTRICTED

(1) Tables: . :
(a) All tables will be completely titled and datcds
{b) Table number and title will hppear above the tnbla.
() The form will be: titles centered below table
numbers, i.e.,

TABLE XI ~ 3 :
United States, Hospital Facilities, 1939

(2) TFigures:
- (a) All figures will be comnletely titled and dated.
(b) Figure number and title will bte placed on back
of figure (except in the case of maps where title
and legend may be placed within the figure).
(3) Fold-in figures and Plans: '
(a) ALl fold-in figures and Plans will have title and
: legend within the border. Figure or Plan number,
JANIS number and classification, hoviever, will
appear in upper right-hand cornar above the border,
i.e.,

Figure VII - 3
© JANIS No. 38
Confidential

-
1
{
5

De A list of the captions of all illustrative materisl will be
submitted with the manuscript {1 original and 2 copies).

E. All illustrative matarinl must be referred to in ths toxt.
Reference will be made as follows: (Tnble VI-4) (Figurs V-3).

F. Placement of illustrative material will bs designatead by
placing the identifying numbers on the right-hand margin of

_the manuscript opposite the line in which first reference
to 1t is made. (Sample page, Topic 51, A, (1) a & b)

G. The final reproduced size of all illustrativa material, in
printed JANIS volumes, will not be mor- than 8 1/16 x 11
inches with the exception of fold-in figures and plans.
Normally, the width of all illustrative material will be
4 inches for column width and 8 1/16 inches for pags width.

Spocific Instructions Ragarding‘Photégrnghs

X+ Three glossy prints of photographs will be submitted.

B. It is requested that wherever possibla original prints be
supplied and that no retouching ba done. (However, saliant
features, place names, dirsction hrrove, etc. may be indi-
‘cated on 'the picture.) :

Cs Caption will be typed on sldp of paper and pasted on back of
photograph. (Typing dirsctly on photograph shows through on

~ face of picture.)

"De Caption will inmelude (1) JANIS and figurs number, (2) title
or location, (3) date of photograph, (4) direction of view,
(5) file number of photograph, (6) specific deseription (what
photo is intended to show). :

E» Vertical aerinl photographs will have north arrow and griaphic
scale draxm on face of picturs. :

-F. No photogrnphs that cannot be specifically idontified will
: .b_q useds ) . . '

RRSTRICTED
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He Specific Instructions Regardihe Maps

A. An original and 2 coples (photostat, ozalid, or blue print)
of all maps will be submitted (copy may be raducad size).

B. All maps intended to be figures will be draftad to pronor-
tions that will reducs to dimensions shown in (1), (2), or
(3) below. ¥references are in the order listedt
(1) Page sizes Maximum image 8 1/16" wide by 103" high.
(2) TFold paralled to binding edzes Maximum image 12" high

by 10" to 17" wide. .
(3) Fold parallel to top of page. Maximum image gL wide
by 14" to 26" highe This type of map is not desirable.

w (4) Maps that require turning the book for perusal are not

desired and will bs used only in extreme necessity.
It is not necessary, however, that map always be
orisnted with north at top.

Cs ALl maps that are important illustrations for the whols
chapter will be printed with an apron to allow full view of
figure as text is raand, and will be placed at snd of chap=
ters In exceptional cases, additional legends, insets,
etc. may be printed on aprons

D. Plans arc inclosed in a separate jacket vhich accompanies
the JANIS publication: These illustrations fold in 2
directions and may be of any desired size; it is preferred,
however, that plans fit the following shest slzes!

width height width height width heieht
o x 26} 265 x 183 3 ox 1
or x 8% 265 x 23 37 x 26%
13z x 188 265 x 57 37 x 59%
15+ x 272 2% x 18% 3921— x 9-‘1;
1% x 37 272 x 26% 395 x 183
185 x 264 27 x 595 39% x 273
184 x 293 39% x 37

2

4

E« Base Map. It is intended that standard base map with appro-
priate overprint will be reproduced at least once in each
chapter. In some chapters it may be the only map, in others
it mny be an index to the treatment of the arsa, the maps
included, =2tc. A work base map printed in non-photographic
blue will be supplied. ZEach coantributor will plot in black
on this map the date ha wishes to have overprinted on
the bass map.

¥. No map prepared for JANIS will carry credit line of origi-
aator. '

6. It ig requested that Plans Officer, Lt. (jg) L. 0. Quam, Re 7400,
exts 62021, be consulted on matters not coversd in this memo-
randume

RESTRICTED
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(SAMPLE PAGE OF COPY FOR JANIS)

CHAPRTER ¥

e SE Ea S A ae

Climate and Meteorolozy
51, Weather and Operations
A, Air operations.

(1) ILow-level bombing operations.

Weaﬁher conditions over the Jargon Islands are on the
whole favorable for low-level bombing operations, Ceiling,
visibility, lcing, and wind conditions are unsat%sfactory
most of the time., 12:24-36

(a) Ceiling. Ceilings low enough to interfere
with low-level bombing are rare., Cloud types in the air
nass associated with the trade wind belt are cumulus

which are ragged-looking as compared with the sharply

defined cumulus clouds occurring in the United States,

5

e

(Figure V-14) | A S G Ef“@ /6

(b) Visidbility. Horizontal visibility is
generally good in this area, Visibilities less than 2%
miles occur during heavy rains. The average number of
days of heavy rain (low visibility) is shown on Table V-3,
B. Ampbiblous operations.

(1) Sea and swell,

" Sea, caused by local winds, and swell, caused by distant
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weather,vva£& éeasonally in the vicinity of the Jargon
Islands, Details of sea and swell are discussed in
Chapter III, 32, A:

{(2) Winds.

(a) Surface winds, In general, from December
through April, winds are northeast to easterly. During
the remainder of the year, winds are variable, bub tend
to prevail from south to southwest. (Figure V-4)

land and sea breeze. There is a slight

tendency for onshore winds to be strengthened by day and -

offshore winds to be strengthened by night. (Topic 52, D, 4).

.
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SAMPIE PAGE OF JANIS BIBLIOGRAPHY
JANIS 204
CHAPTER XV

Allied Air Forces, Headquarters, Director of Intelligence, S, PoA.

‘l Cct. Report of Airfields and Seaplene Stations in the Japanese
1941. Empire.

Brooks, C, E. P. E .
1926. Climate throueh the Ases: A Study of the Climatic Factors
and their Variations. London, Macmillan, 439 DPe. illus.

Coorengel, J. G. : : c
1879, Journal esner Reis naar Misool, Onin eh de Geeélvinkbasl
van October tot Degember 1872. pp. 135-210. (Journal of
.a trip to Misool, Onin, and Geelvink Bay fron Cctober to
' December 1872.)

Daly”Régional A, '
1929, Swinging Sea level of the Ice Age. Geol. Soc. Amer. Bull,,
Vol, 4O, pp. 721-73L.

De Clereqg, F. S. As
1891, Esplorazioni alla Nuova Guinea Olandese. Cosmos di Guido
Corm. Vol. 10, pp. 205-211. (Explorations in Netherlands Hew Guin

1933, The Western Croups. Pacific Island Pilot, Vol. 1, 600 ppe
London.

Tide Tables, Pt. I, Sec. By pp.'149-151. 167-169, 209-211,
Jondon.

<

International Hydrographic Bureau.
1939. Tides, Harmonic Constants. Special Pub. 26, Monaco.

Joint Intelligence Center, Pacific Ocean Areas.

190t NOMOI. Bull. 5-44.

Kerr, W, C, .

1881, Cn the hction of Frost in the Arrangement of Superficial
Eerthy Material, 4Am. Journal, Sci., Sec. 3, Vol, 21, pp.
345-358.

Penck, Albrecht.

191k, The Shifting of the Climatie Belts. Scob. Googe Mage,

~Vol. 30| Pe 281,

U, S. Department of Commerce, Weather Bureau.
1950. Climptic Summery of the United States. U. S. Veather Bur.
Bull. W., Ed. 3, Sec., 98. 22 pp., illus. i
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1931-36, Climatological Data for the Uhited States by Sections.
South Carolina Section in Vols. 18-23,

15. U. S, Navy Department, Hydrographic Office.,
1938, Sailing Directions for the Caroline Islands, Vol. 1,
HO 165, (Confidential) --

16, — e o ‘
Jan, -~ Naval 4ir Pilot. Peacific Isiands, HO 1843. “(Confidential ).
1936, . o R :
17. U. 8. Navy Department, Office of Naval Intelligence. .
April The Philinpines, ONI 93, Part II, Suly and Falawan,
1943. 210 pp., illus, (Restricted), = = R

18, U, S. Navy Department, Office of Naval Intelligence, DIO, 51D, Norfolk, Va.
18 April  Interview with Willjam A, Craven. Ser. 16024h,. - A
1944, ‘ S ' '

19; U, S. War Department, Office Chief of Engineers, Intelligence Bremch.
Dec. 1943, Netherlands lew Guinea Terrsin Intellizencs,
Strategic Engr, Study 93 111 ppes illus. (Coafidential)

Maps and Charts

20, U, S. Army Map Service. o
1943, - Special Strategic. Map of Western New Guinea, 301604,
Scale 1:2,000,000, : .

2l. U. 3, Nevy Dep.artmenb.~Hydrographic Cffice.
’ - 1943.  HO Chart 303,
194y, HO Chart 1/08.

Cther Sources, -

An appropriate note indicating additional sources may be appended, e.g.,
In zddition: to the sources cited, persons with detailed ¥mowledge of area
and/or subject, acricl photogrephs, and intelligence dispatches were used,
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SOERTEENITAL

w

It is requested that for references in foreign languages,

authors give a translation of thé title, the location and the
material covérod if these are not evidert from the title, the
proper capitalization, and accents if any.

In all references, underline the exact title and give the
author or originating agency, date, title, editien (except first),
pagination or volume, illustrations, and placc of publication.
Important series may be noted, Part is given only when it is
separately paged or is necessary for finding the reference easily.

For édditional directions concerning the preparation of

Principal Sources, call Mrs, Beryl Wisman, RE 6700, ext. 76069.

e s SANIS U esns #C6
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